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EQUIPMENT   —   INVENTORY CHECKLIST

PHOTO BOOTH KIOSK  ·  Soft Black Travel Bag

•  x1 Black oval photo booth kiosk with iPad & Camera inside
–  x1 Wireless remote keyboard

•  x2 Black square stand leg pieces
•  x1 Black square base plate
•  x1 Plastic box of screws (4x base screws + 4x leg screws)
•  x1 Black cable floor cover

WIRE BOX  ·  Wheeled Cart (2 Stacked Boxes)

•  Bottom Box (Wires) — Top Shelf:
–  Card holder & Business Cards
–  SMP pens
–  Gel pens for scrapbook
–  x2 Power blocks  (x1 with 6 outlets  ·  x1 with 2 outlets)

•  Bottom Box (Wires) — Inside:
–  Scrapbook Kit    ONLY use if client ordered & paid for this add-on★
–  x1 Plastic box — glue sticks & tape
–  x1 Plastic box — backup batteries & sticky notes
–  Spare Printer Media Kit 4x6  (ink cartridge + paper rolls)
–  x2 25' Extension cords
–  x2 Gaffer's tape  (x1 Black  ·  x1 White)

•  Top Box — Photo Props Kit    ONLY include if client requested★

PHOTO PRINTER  ·  Soft Black Travel Bag  (x2 Units)

•  x2 DNP-RX1HS Photo Printers  (one per soft bag)
–  x2 USB cables per bag
–  x2 Power cables per bag

BACKDROP

•  Backdrop Frame Stand Bag — Metal rods, corner pieces & x2 metal bases
•  Plastic Backdrop Box — Spandex graphic backdrop  (client's choice)

  SCRAPBOOK REMINDER⚠

The Scrapbook Kit must ONLY be used when the client has specifically ordered and paid for the scrapbook 
add-on.
Always replenish all supplies used before returning equipment to the warehouse.
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PHASE 01   —   PHYSICAL ASSEMBLY   ·   Steps 1 – 5

STEP 1   —   Unpack the Transport Bag

Open the kiosk transport bag and carefully remove all components. Keep the screws together in their plastic box.

•  Base plate  (1x piece)
•  Stand leg pieces  (2x)
•  Electronics head unit  (1x — the largest component)
•  Screws — 4x base screws + 4x leg screws  (in small plastic box)

Fig 1.1 — Electronics head unit (left) and base plate (right) after unpacking

STEP 2   —   Assemble the Base & Legs

Place the bottom leg piece UPSIDE DOWN with the two skinny "flaps/wings" touching the ground. Place the wide 
base plate on top and align with the screw holes. The rubber feet should be facing UP at this stage.

Hand-tighten all 4x base screws. Then slide the 2nd leg over the 1st leg's skinny flaps and hand-tighten the 4x leg 
screws until secure.
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Stand leg piece — x2 per kit

Base plate — align screw holes

STEP 3   —   Flip Upright & Position

Once all screws are secure, flip the entire assembly upright so the rubber feet touch the ground. Position the 
kiosk in the desired event location before attaching the head unit.

Fig 1.3 — Fully assembled kiosk, upright and ready for head unit mounting

STEP 4   —   Route Power & USB Cables

Run the standard power extension cord AND the printer USB cable up through the hollow stand legs, 
through/under the base plate opening. Place the electronics head unit on top of the leg assembly and feed both 
cables through the opening at the bottom of the head unit.

STEP 5   —   Connect Cables & Power On Components

At the rear of the electronics head unit, connect the printer USB cable to the multi-USB hub. Then power on each 
component in this exact order:
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1
Power Strip

2
Flash Unit

3
Camera

4
Tablet / iPad

Fig 1.5 — Left: USB hub & cable routing in base. Right: Rear panel — camera, flash, and power strip

  FLASH SAFETY — READ THIS⚠

The booth has a label inside: "FLASH OFF while back is open."
Always keep the flash OFF whenever the rear panel is open. Close the panel fully before enabling the flash.
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PHASE 02   —   SOFTWARE LAUNCH & PRINTER SETUP   ·   Steps 6 – 12

STEP 6   —   Log In to the Tablet

When the tablet powers on, you'll see the Windows login screen. Choose the PASSWORD option — NOT the PIN 
or fingerprint. Enter the password below:

  LOGIN CREDENTIALS🔑

Password:  spinner1   (all lowercase, no spaces)
IMPORTANT: Select "Password" on the login screen — do not use the PIN or sign-in options.

Fig 2.6 — Windows login screen — choose Password login, not PIN

STEP 7   —   Connect to WiFi & Open Darkroom Booth

Once the Windows desktop loads, first connect to the venue's WiFi (or your mobile hotspot). Then locate the 
Darkroom Booth icon on the desktop and double-click it to launch the software.
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Fig 2.7 — Windows desktop — double-click "Darkroom Booth" to launch

STEP 8   —   Select the Event

When Darkroom Booth loads, the Booth Events list appears on the left panel. Scroll the list and click the event 
that matches tonight's client. This loads the event settings on the right.

Fig 2.8 — Booth Events left panel — click the correct event to load it

STEP 9   —   Open Printer Options in Global Settings

At the top right of the main menu, tap GLOBAL SETTINGS. In the Global Settings panel, click PRINTER 
OPTIONS in the left-side navigation. You should see the DNP printer listed in the center pane.
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Fig 2.9 — Global Settings → Printer Options — DNP DSRX1 listed in center pane

STEP 10   —   Verify & Trigger Printer Detection

Check the DETECTED column in the printer listing:

•  DETECTED = 1  →  Printer is connected. Skip to Step 12.
•  DETECTED = 0  →  Tap AUTO DETECT on the right-side panel and wait for the search to complete.

Fig 2.10 — "Search completed successfully" dialog after Auto Detect — click OK

STEP 11   —   Confirm Printer Found
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After Auto Detect runs, a dialog reads: "The search for new printers completed successfully." Tap OK. The 
DETECTED column should now show 1.

  STILL SHOWING 0 AFTER AUTO DETECT?⚠

1. Confirm the DNP printer is powered ON (press the power button on the printer unit).
2. Check that the USB cable is firmly seated in both the printer and the USB hub.
3. Repeat Steps 9 & 10. If still failing, try a different USB port on the hub, then restart the software.

STEP 12   —   Return to Event Main Menu

Once DETECTED = 1, tap BACK TO EVENTS at the top right of the screen. You're returned to the event main 
menu and the printer is ready.
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PHASE 03   —   TEMPLATE CONFIGURATION   ·   Steps 13 – 17

STEP 13   —   Verify the Loaded Template

At the event main menu, check the template shown on the right side of the screen. Confirm all three of these:

•  The graphic design matches the client's approved overlay
•  The image layout (number of photos & orientation) is correct
•  Client name, event name, and date are spelled correctly

If correct → jump to Step 17 (Start Booth). If changes are needed, continue with Step 14.

Fig 3.13 — Event main menu — template preview on right — verify design, layout & spelling

STEP 14   —   Select a Different Template

Tap CHOOSE (center-right, above the template preview) to open the template gallery. Browse the available pre-
loaded templates and select the one that matches this event. Tap CHOOSE again to confirm and exit the gallery.
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Fig 3.14 — Template gallery — browse and tap the correct template for this event

STEP 15   —   Load a New Graphic (if template is not pre-loaded)

If the right template doesn't exist in the gallery yet, follow these steps to load a fresh graphic:

•  Copy/paste the template file from a USB flash drive to the tablet desktop — OR download it directly
•  In the gallery, select any older/placeholder template and tap EDIT at top left
•  In the editor, find the "GRAPHIC: XXXX" entry in the right-side Template Items panel
•  Double-click the GRAPHIC entry to open the Graphic Object settings window
•  Tap BROWSE and navigate to the new graphic file you saved to the tablet desktop

Fig 3.15 — Graphic Object dialog — click Browse to select the new graphic file

STEP 16   —   Save the Updated Template

After selecting the graphic, tap SAVE AS at the top left of the editor. Enter a descriptive file name, choose the 
save location, and click CHOOSE to save.
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  NAMING CONVENTION✓

Use a clear name format:  ClientName_EventType_Date
Example:  SmithWedding_4x6Strip_2025-06-15   — makes it easy to find for future events.

STEP 17   —   Start the Booth

Once the template shown on the event main menu is confirmed correct, tap START BOOTH. The kiosk enters 
guest mode and is ready for use.

  ALWAYS RUN A TEST BEFORE GUESTS ARRIVE✓

Run 2–3 test shots to verify: camera focus, flash exposure, print quality, and overlay alignment.
Make any adjustments before opening the booth to guests.
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PHASE 04   —   DURING THE EVENT   ·   Step 18

STEP 18   —   Printing Extra Copies & Reprints

There are two methods for reprinting, depending on when you need the reprint:

OPTION A  —  Immediate Reprint  (Same Session)

Immediately after a photo session — and ONLY once you can HEAR the printer beginning to print the first copy 
— tap the SMP logo (or the client's custom logo) in the corner of the booth screen to access the reprint menu. 
Select the number of additional copies and they will print automatically.

  TIMING IS CRITICAL FOR OPTION A⚠

Tap the logo AFTER you hear the printer start printing — not before.
Tapping too early may not register correctly and the reprint will be skipped.

OPTION B  —  Reprint from Earlier Session

For reprinting from a session that has already completed:

•  Press ESC on the wireless keyboard to exit booth mode
•  Enter the exit code  0000  (four zeros)  to return to the main menu
•  Tap PRINTS at the top menu bar
•  Locate the prior session's print in the list
•  At the top center, tap  PRINT  →  REPRINT
•  Wait for printing to complete, then tap START BOOTH to return to guest mode

Fig 4.18 — Prints tab → right-click or use the Print menu to locate and trigger Reprint

  EXIT CODEℹ
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Booth exit code:  0000  (four zeros)
This code is used both for mid-event reprints and for the end-of-event wrap-up process.

PHASE 05   —   WRAP-UP & FILE TRANSFER   ·   Steps 19 – 23

STEP 19   —   Exit Booth Mode

When the event ends, press ESC on the wireless keyboard. Enter the exit code 0000 to return to the Darkroom 
Booth main menu. Then locate and tap WRAP UP in the top navigation (it may appear under SETTINGS).

STEP 20   —   Configure the File Transfer Path & Options

In the Wrap Up screen, verify the GLOBAL SAVE PATH at the bottom center of the screen shows:

C:\Users\Admin\Dropbox\PHOTO BOOTH MASTER

Then confirm both of these checkboxes are checked:

•    Copy Original Images✓
•    Copy Output Images✓

  CHECKBOX WORKAROUND⚠

If files are not transferring even when boxes appear checked, try UNCHECKING then RE-CHECKING each 
box.
This forces the software to re-register the selection and often resolves the issue.

Fig 5.20 — Wrap Up screen — verify Dropbox path and check both image copy options

STEP 21   —   Transfer Files — Generate Selected
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Once both checkboxes are confirmed, tap GENERATE SELECTED. Wait for the transfer to complete.

  TRANSFER TIMEℹ

File transfer typically takes 5 – 20 minutes depending on session count and file sizes.
You may begin breaking down the physical booth hardware during transfer — but do NOT shut down the 
tablet until transfer is confirmed complete.

STEP 22   —   Generate Event Stats & Record Prints Remaining

In the same Wrap Up screen, tap GENERATE EVENT STATS. When the stats panel opens, find PRINTS 
REMAINING and write that number on a piece of tape. Stick the tape on top of the printer you used so the next 
crew knows the remaining media count.

Then tap SEND REPORTS at the bottom of the Event Stats screen to email the session report.

Fig 5.22 — Event Stats panel — record "Prints Remaining" and tap "Send Reports"

  PRINTS REMAINING LABEL✓

Write  "Prints Remaining: [number]"  on tape and stick it to the TOP of the printer.
This prevents the next crew from being caught off-guard by a low-media warning mid-event.

STEP 23   —   Shut Down & Pack Out

Once file transfer is complete and the stats report is sent:

•  Exit Darkroom Booth software  (close the window or File → Quit)
•  Fully shut down the Windows tablet  (Start → Shut Down)
•  Power off printer, flash unit, and power strip
•  Disconnect all cables and coil them neatly
•  Pack all components into their respective travel bags and cases
•  Return all equipment to the correct warehouse storage locations

  GREAT WORK!✓

That's it — booth is wrapped! If anything felt unclear or went wrong tonight, text the team so we can update 
this guide. Check the warehouse board for any items that need restocking before the next event.
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